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IHOJTOKEHHUE
0 NepPCOHAJIBLHBIX IAHHBIX PA00OTHHKOB

1. OO0ume mosIoXKEHUS.

1.1.llensto moNOXKEeHUsT 00 0OpabOTKE MEPCOHANBHBIX JTaHHBIX paboTHHKOB (manee — IlomokeHue) siBiseTcs
3alUTa NePCOHATBHBIX JaHHBIX paboTHHKOB [TNYB-dumuan ®I'bOY AIIO PMAHIIO Musn3npasa Poccuu
(manee — MHCTUTYT) OT HECAHKIIMOHUPOBAHHOIO JJOCTYTIa, HEMPABOMEPHOTO UX MCIIOJIb30BAaHUS WM YTPaTHI,
a TaK)Ke YCTaHOBJIEHHE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIML, UMEIOLINX JOCTYI K MEPCOHANBHBIM TaHHBIM
PabOTHUKOB, 32 HEBHITIOJHEHHE TPEOOBAHWN HOPM, PETYIHPYIOIIUX O00paOOTKYy W 3allUTy MEepCOHATBHBIX
JAHHBIX.
1.2.TlonoxeHue pa3paboTaHo B COOTBETCTBHH cO cTaThsamu 85-90 Tpymosoro Koaekca Poccuiickoii @enepanum,
Koncrurynueit Poccuiickoit ®enepaunu, I'paxxnanckum kogekcom Poccuiickoit @enepannn, enepaibHbIM
3akoHOM «O0 mH(popManyy, HHPOPMAIMOHHBIX TEXHOJOTHAX W O 3amuTe uHopMaimm», deaepanbHbIM
3ak0HOM «O TepcOHaNbHBIX JaHHBIXY», [IpaBuiaMu BHYTpEHHETO TPYIOBOTO Paclopsika MHCTUTYTA.
1.3.Tlopsok BBOsA B AeiicTBrE U n3MeHeHus [lomoxenws.
1.3.1. TlomoxkeHWe BCTymaeT B CHJIIy C MOMEHTa YTBEPXKIEHHS €ro JIUPEKTOPOM HWHCTUTYTa U
JiefcTByeT 0eCCPOYHO, IO 3aMEHBI €r0 HOBBIM IOJI0KEHUEM.
1.3.2. Bce n3menenus B [lonoxkeHns: BHOCSTCS COOTBETCTBYIOIIUM IPHKA30M.
1.4. Bce paOOTHUKM HUHCTUTYTA JOJKHBI OBITH O3HAKOMJIEHBI ¢ HacTosAmKM [losioskeHreM o noamnuch.
1.5. Pexxum KOH(UACHIIMATBHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCsl B clydae WX OOE3NWYMBAaHUS U TIO
UCTEYEHHH 75 JeT CpPoKa MX XPaHeHMs, WIM NPOJIEBAETCS HAa OCHOBAHMHU 3aKJIIOYEHHUS 3KCIEPTHON
KOMHCCUH HHCTUTYTA, €CIIM MHOE HE ONPEJIEIIEHO 3aKOHOM.

2. OCHOBHBIE IIOHSTHS.

2.1. lns neneii Hacrosimero I100KeHUS UCITOIB3YIOTCS CIASAYIONINE OCHOBHBIC TOHSTHS

— TepCcOHaJbHBIE JaHHbIE pPa0OTHWKA — Jto0ast WHGOpPMAIM, OTHOCAIIASACS K OMNPEICIICHHOMY WIIH
onpeesieMOMy Ha OCHOBaHMH TakoW HMH(OpMaluu pabOTHHKY, B TOM 4YHCJE ero (aMHiIns, UM,
OTUECTBO, TOJ, MECAIl, JaTa W MECTO POXICHHs, aapec, CeMeHHOe, COIMaIbHOE, MMYIIECTBEHHOE
MOJIOKEHUE, 00pazoBaHue, podeccus, JOXO b, Apyras uHpopmanus, HeoOxoauMasi paboTOIATENO B
CBSI3U C TPYIOBBIMU OTHOLICHUSIMU;



00paboTKka TIEPCOHANBHBIX JAaHHBIX — COOp, CHCTEMaTH3aIis, HaKOIUICHWE, XpaHeHHe, yTOYHEHHUE
(oOHOBNICHWE, UW3MEHEHHE), WCIOIb30BaHWE, pacHpocTpaHeHwe (B TOM 4HCIE Iepeaava),
o0e3nuurBaHue, OJIOKMPOBAaHUE, YHUUTOKEHUE TIEPCOHANBHBIX JaHHBIX pa0OTHUKOB MHCTHTYTA,;

KOH(UICHIIMATBHOCTh TIEPCOHANBHBIX JIAHHBIX — 00s3aTelNbHOE JJIS COOJIOJCHUS Ha3HAYCHHOTO
OTBETCTBEHHOTO JIUI[A, MOJIYYHUBIIETO JOCTYIl K NIEPCOHATBHBIM JTaHHBIM PaOOTHUKOB, TpeOOBaHHE HE
JOITYCKaTh MX pactpocTpaHeHus Oe3 coriacus paboTHHKA WIIH HHOTO 3aKOHHOTO OCHOBAHUS;

pacipoCTpaHCHUE TEPCOHANBHBIX JAaHHBIX — JCWCTBHUS, HAIPABJIICHHBIC Ha Tepeady MepPCOHATBHBIX
JAHHBIX Pa0OTHHUKOB OINpEICICHHOMY Kpyry Jui (mepefada TepCOHANbHBIX JaHHBIX) WM Ha
O3HAKOMIICHHE C TMEPCOHANBHBIMH JIAHHBIMH HEOTPAHWYEHHOTO Kpyra JHI, B TOM YHCIIE
o0HApOZOBaHUE TICPCOHAIBHBIX JAHHBIX pPaOOTHUKOB B CPEACTBAX MAacCOBOW WH(pOpMAIIHH,
pasMmeieHne B MHOOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSAX HJIM TIPENOCTaBICHHE JOCTyNa K
TIepCOHALHBIM JTaHHBIM PAa0OTHUKOB KaKUM-JINOO HHBIM CITOCOOOM;

WCTIONb30BaHUE TEPCOHANBHBIX JaHHBIX — JOEHCTBUS (OmMepanuu) ¢ TepPCOHANBHBIME JTaHHBIMH,
coBepIIIaeMble JOKHOCTHBIM JUIIOM MHCTHUTYTa B MENSX MPUHATHS PEIICHUH FIIH COBEPIIEHUS MHBIX
JEHCTBHIA, TOPOKAAIOIIUX OPUINUECKUE TIOCICICTBUS B OTHOIICHUH PAOOTHUKOB JTUOO MHBIM 00pa3oM
3aTparvBarolMX WX MpaBa U CBOOOIBI WJIH MPaBa U CBOOOBI IPYTHX JIHIL;

OJIOKMpPOBaHUE TICPCOHATBHBIX JIAHHBIX — BPEMEHHOE TNIPEKpalieHue cOopa, CHUCTEMaTHU3alluH,
HAaKOIUICHUS, UCIIOB30BaHMsI, PaCIIPOCTPAHEHHUS MEPCOHANBHBIX TAHHBIX PA0OTHUKOB, B TOM YHCIE UX
nepeaaymn;

YHHYTOXKEHHE TIEPCOHABHBIX JaHHBIX — JICUCTBHS, B PE3YJIbTATC KOTOPHIX HEBO3MOXKHO BOCCTAHOBHTH
coJiepyKaHue MEPCOHATBHBIX JJAHHBIX B MHPOPMAITMOHHOHN CHCTEME MePCOHATBHBIX TaHHBIX PA0OOTHHKOB
WM B PE3YJIbTAaTC KOTOPLIX YHHYTOXAIOTCA MATCpUAIbHBIC HOCHUTCIMW MNCPCOHATBHBIX MOaHHBIX
pabOTHHKOB;

00e31MYrBaHNe TIEPCOHANBHBIX JTAHHBIX — JCHCTBHUS, B PE3YJIbTAaTe KOTOPHIX HEBO3MOXKHO OTPE/ICIHTh
MPUHAAJICKHOCTH EPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;

00IIeIOCTYHBIE TEePCOHATbHBIE JaHHBIC — MEPCOHANBHBIC JaHHBIC, JOCTYN HEOTPAaHWYEHHOTrO Kpyra
JUIl K KOTOPBIM MPEJOCTAaBICH C CcOracus pabOTHWKAa WIM Ha KOTOPBIE B COOTBETCTBHH C
(henepanbHBIMI 3aKOHAMHU HE PACIIPOCTPAHSIETCS TpeOOBaHUE COO0IeHHSI KOH(MUACHIINATHHOCTH.
uHQOpMAaIUs — CBeJCHUS (COOOIICHNS, TaHHBIC) HE3aBUCHMO OT (hOPMBI MX MPEICTABICHUSI.
JOKYMECHTUpOBaHHAas HHQpopManus — 3adUKCHpOBaHHAass Ha MaTepUATBHOM HOCHTENE IyTeM
JOKYMEHTHUPOBaHUSI UHPOPMAIHS C PEKBU3UTAMH, ITO3BOJISIOMIMMH OIPEeTUTh TaKylo HH(OpMAIHIO
WU €€ MaTepPHUATbHBIH HOCHTETb.

3. CocraB NEPCOHAIBHBIX JAHHBIX paGOTHI/IKOB.

3.1. B cocTaB niepcoOHANBHBIX JaHHBIX PAOOTHUKOB MIHCTUTYTa BXOJSAT:

aHKETHbIe ¥ OHorpaduyecKue TaHHbIE,

obpazoBanue;

CBEJICHUS O TPYIOBOM H OOIIEM CTaxKe;

CBEJICHUSI O COCTaBE CEMbH;

MMacIOpTHLIC JAaHHBIC,

CBCICHUA O BOMHCKOM YYE€TC,

CBe/IeHUs 0 3apabOoTHOM TIaTe;

CBCACHUS O CONMAJIBHBIX JIBI'OTaXx,

CIENUAITBHOCTD,

3aHUMaeMasi JIOJHKHOCTb;

HaJM4He CyAUMOCTEN;

aJipec MecTa JKUTEIbCTBA;

JIOMaITHUH TenedoH;

MeCTO paboTHI WK yI€Obl YICHOB CEMBbH M POJICTBEHHHUKOB;
coJiepKaHue TPYIOBOTO JIOTOBOPA;

COCTaB JIEKJIapUPYEMbIX CBEJICHUIN O HATMYMK MAaTEPUATIbHBIX IEHHOCTEH;
CoJIepKaHue JEKJIapali, TI0aBaeMOl B HAIOTOBYIO HHCIIEKIIHIO;
IMMOJJIMHHUKHA U KOITUH ITPUKA30B 110 JIUYHOMY COCTaBYy,

JIMYHBIC Ac€Ia U TPYAOBbIC KHUXXKH COTPYIHUKOB;



— OCHOBAHHSA K IPHUKa3aM 110 JIMYHOMY COCTaBY;
—  JZie’na, CoJieprKalline MaTepHUAIIbI 10 MOBBIMICHUIO KBATH()UKAIIMY U TIEPETIOrOTOBKE COTPYTHUKOB, UX
aTTeCTaIluH, CITY)KEOHBIM PaCcCIICIOBAHUSIM;
—  KOIMU OTYETOB, HANPABIISIEMbIC B OPT'aHbI CTATUCTHKH.
3.2. JlaHHBIC TOKYMEHTHI SIBISIOTCS KOHPUICHITUATLHBIMU, TIPYA 3TOM, YYUTHIBAs KX MACCOBOCTh M €TUHOE MECTO
00pabOTKM 1 XpaHEHWsI - COOTBETCTBYIOIINHN TP} OrpaHUIEHHUS HA HUX HE CTABHUTCS.

4. OOpaboTKa NePCOHATBHBIX JTAHHBIX.

4.1.B nensx oOecrieyeHuss mpaB u cBOOON paboTHMKAa WMHCTUTyTa W €ro NpeACTaBUTENHM NpU 00paboOTKe
MEPCOHANBHBIX JaHHBIX paO0THUKA 00sI3aHbI COOMIOAATD CIIEAYIOIINE 00LIHe TpeOOBaHNUS:

4.1.1.

41.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

O06paboTka TepCOHaIbHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBISTHCS HCKIIOYUTEIHHO B IIEIISX
obecriedeHus] COOJMIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COICHCTBUS
paboTHUKAaM B TPYAOYCTPOWCTBE, OOy4YE€HHMH M TPOIABMXKEHUH 1O CiIyxOe, obecreueHHs JTUIHOU
0e30macHOCTH PaOOTHWKOB, KOHTPOJS KOJWYECTBA W KadecTBa BBIMTONHAEMOW pabOTHl W
obecredeHus! COXPaHHOCTH UMYILECTBA.

[Ipu omnpenenenun oObemMa M cCoAep:kaHUS 00pabaTHIBAEMBIX MEPCOHANBHBIX JaHHBIX pabOTHHKA
paboTomaTens NOJDKEH pyKoBoIcTBOBaThca Koncruryumeit Poccuiickoit @eneparuu, TpynoBbiM
Konexcom u nnpiMu peepaibHBIMU 3aKOHAMH.

HOHy‘-ICHI/Ie NEPCOHAJIBHBIX JAaHHBIX MOXET OCYHICCTBIATHCA KaK MIYTEM HNPCACTABICHUA UX CaAMUM
pa6OTHI/IKOM, TaK 1 IyTEM MOJYUCHHUA UX U3 MHBIX UCTOYHUKOB.

[lepconanbHble JaHHBIE PAOOTHHKA CIIELyeT MOIy4aTh y HEro camoro. Ecnu nepcoHanbHble JaHHBIE
pabOTHHKA BO3MOKHO MOJIYYUTh TOJBKO Y TPEThE CTOPOHBI, TO paOOTHUK AOJDKEH OBITh YBEIOMIICH
00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJyYeHO MMCBMEHHOE coriacue. PaboTonaTens MomKeH
cooOmMUTs, pabOTHUKY O IeNsiX, MpeanojaracMplXx HMCTOYHHKAX W CIOco0ax MOJy4eHUs
MEPCOHANBHBIX AAHHBIX, a TAK JK€ 0 XapaKTepe MOAJEKAIUX MOJyYSHHIO MEPCOHATBHBIX JaHHBIX U
MOCJIE/ICTBUAX OTKa3a pabOTHHKA JaTh MUCbMEHHOE COTJIacHe Ha WX MOJTy4YeHHeE.

PaGoTonarens He nMeeT mpaBa Mmoyryyatb U 00pabaThIBaTh MEPCOHATbHEIE JaHHbIE PA0OOTHUKA O €r0
MOJIUTUYECKUX, PEITUTHO3HBIX U MHBIX YOEXKACHUIX U YaCTHOH XKU3HU. B ciydasx, HEemocpeacTBEHHO
CBSI3aHHBIX C BONPOCAMHM TPYNOBBIX OTHOLICHWH JaHHbIE O YAaCTHOM JKU3HM paOOTHHKA
(uH(OpManUs O KUIHEIACITENHHOCTH B cpepe ceMEeHHBIX OBITOBBIX, JIMYHBIX OTHOIICHHI) MOTYT
OBITh TIOTY4eHBI 1 00paboTaHkl paboToAaTeNeM TOIBKO C €r0 MUCHMEHHOTO COTJIACHSL.

PaGoronarens He MMeeT MpaBoO MOIYYaTh M 00padaTHIBAThH MIEPCOHANBHBIEC TaHHBIE PAOOTHHUKA O €T0
YIICHCTBE B OOIIECTBEHHBIX 00BEIMHEHUSIX HITH €T0 MPOQCOIO3HOM JIETETLHOCTH, 33 UCKITIOUEHHEM
cllydaeB, IPEAYCMOTPEHHBIX (e/lepaibHbIM 3aKOHOM.

4.2.K obpaboTke, nepenave 1 XpaHEHUIO IEPCOHATILHBIX JAHHBIX PA0OOTHUKA MOT'YT UMETh JOCTYI COTPYAHUKH:

Byxranrepuy;

Otnena kaapos,

Otnena nHOOPMAIIMOHHBIX TEXHOJIOTHUH;
Y4eOHO —IPOM3BOICTBEHHOIO OT/IENA;
JlexaHaTsl;

3aBenyrorias KaHLeIsprei

4.3. Vcnions30BaHuE MEPCOHATBHBIX TAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUH C IIEIISIMU, ONPEACTUBITNMH UX
HOJIy4EHHUE.

43.1.

[lepconanbHbIe JTaHHBIE HE MOTYT OBITh WCIONB30BAHEI B IIENAX MPUYMHEHUS UMYIIECTBEHHOTO U
MOpaJbHOTO BpeAa TpaKAaHaM, 3aTPyJHEHHS pealn3aldd IMpaB W cBoOoa TpaxnaH Poccwuiickoit
Oenepanuu. Orpanudenne TpaB rpaxknaaH Poccuiickoit denmepariii Ha OCHOBE HCIIOIB30BaHUSA
nHpopMauu 00 WX CONHMATBLHOM TPOUCXOXKICHHH, O PACOBOW, HAIIMOHAIBHOW, S3BIKOBOH,
PEIUTHO3HOW U TApTUMHONW NPUHAIJICKHOCTH 3alpelieH0 W KapaeTcsi B COOTBETCTBHHM C
3aKOHOJIaTEIbCTBOM.

4.4.Tlepenava epcoOHATBHBIX JaHHBIX PAOOTHHKA BO3MOXHA TOJBKO C COTIACHS PA0OTHHKA WM B CIyYasix,
MPSIMO TPENYCMOTPEHHBIX 3aKOHOIATEIBCTBOM.

44.1.

[Ipu mepenave nmepcoHATBHBIX TaHHBIX paOOTHUKA pabOTOIATEINh JOIDKEH COOMI0IAaTh eIy IOIIre
TpeOoBaHUS:

HE coo0IaTh NepcoHaANbHBIE TaHHbIE PA0OTHHUKA TPeThel CTOpoHE 0€3 MMCEMEHHOTO COTJIACHS
paboTHUKA, 32 UCKIIFOYCHUEM CITydaeB, KOTJa 9TO HE0OX0UMO B TIEISX TPEAYIPEKIACHUS YTPO3bI
KU3HU U 3I0POBBIO pa6OTHI/IKa, a TaKXXE B ClIydasaX, YCTaAaHOBJICHHBIX Q)eﬂepaanHM 3aKOHOM;



4.4.2.

4.43.

HE CO00IIaTh MEPCOHANBHBIC TaHHbIC PA0OTHHKA B KOMMEPUYECKUX LIEIIX 0€3 ero MIChbMEHHOTO
corJjacus;

MPEIYIPEANTH JIUII, OTYYAIOINX IEPCOHANBHBIC TaHHbIE PA0OTHUKA, O TOM, YTO 3TH JJAHHBIE MOTYT
OBITh UCTIOJIE30BAHBI JIUIIb B IEIISX, JJISI KOTOPBIX OHU COOOIIEHBI, U TPEOOBAThH OT ATHX JIHII
MOATBEPKCHUSI TOTO, YTO 3TO MPABUIIO COOII0ICHO. JIuIa, moyJaronye nepcoHalbHbIC JaHHBIC
paboTHUKA, 00sI3aHBI COOJIIOIATh PEXKUM CEKPETHOCTH (KOH(pHIeHIIMATbHOCTH). JlaHHOE MTOJI0KEeHUE
HE pacrpoCTpaHsIeTcs: Ha 0OMEH IMepCOHATbHBIMH JaHHBIMH PAOOTHUKOB B TIOPSIKE, YCTAHOBICHHOM
(henmepabHEIMHU 3aKOHAMHU;

pasperars 10CTyIl K IePCOHAIbHBIM JaHHBIM PAOOTHHUKOB TOJBKO CHEIHUAIBHO YIIOJTHOMOYEHHBIM
JIMIIaM, OTIPEIEICHHBIM IIPUKA30M 110 OpPraHr3aliy, IPY 3TOM YKa3aHHbIE JIMLA J0JKHBI UMETh
IIPaBO MOJy4aTh TOJIBKO T€ IEPCOHANIbHBIE JaHHBIE PAOOTHUKA, KOTOPbIE HEOOXOIUMBI IS
BBITTOJIHEHHSI KOHKPETHBIX (PYHKIIHIA;

HE 3aIpanmBaTh HHOOPMAITHIO O COCTOSIHAH 3/TOPOBBS paOOTHHKA, 38 UCKITIOYCHUEM TeX CBEICHUH,
KOTOpBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITIOTHEHUSI pAOOTHUKOM TPYJAOBOH (DYyHKIIHH;

nepeaaBaTh NepPCOHaIbHbIE JaHHBIEC paOOTHUKA NPEACTABUTENIM paOOTHUKOB B IIOPSIKE,
ycraHoBieHHOM TpynosbiM Koznexkcom, 1 orpaHuuuBaTh 3Ty HHGOPMALIUIO TOJIIBKO TEMU
[IEPCOHANBHBIMU JaHHBIMH PAOOTHHKA, KOTOPBIE HEOOXOANMBI /1711 BBIIIOJIHEHHS YKa3aHHBIMHU
MPECTaBUTEISIMHA UX (QYHKIHH.

[lepenaya nmepcoHaNbHBIX TaHHBIX OT JEpKaTes WIH €ro MpeCcTaBUTeNel BHEIIHEMY TOTPEOUTENIO
MOJKET JOMYCKAaThCA B MUHUMAJIbHBIX 00bE€MaXxX U TOJNBKO B IENIAX BBITOJHEHUS 3a/1a4,
COOTBETCTBYIOIINX 00BEKTUBHON MPUUUHE COOpaA 3TUX JAaHHBIX.

[pu nepenave nepcoHaNbHBIX JaHHBIX PAOOTHHUKA MOTPEOUTENSIM (B TOM YUCIIC H B KOMMEPUYECKHX
IeJISIX ) 32 TPe/IeIIbl OpraHu3aIliK paboToIaTeb HE TO/DKSH COO0MIaTh 3TH JaHHbIE TPEThEH CTOPOHE
0e3 MMCHhMEHHOTO COTJIacusi pabOTHHKA, 3a UCKJIIOYEHHEM CITydaeB, KOra 3TO HEOOX0IUMO B IEISX
npeaynpeKaACHN YIrpO3bl )KU3HU U 3T0POBBIO pa6OTHI/IKa HJIK B CiIydadX, YCTAaHOBJICHHBIX
(henepanbHBIM 3aKOHOM.

4.5. Bce Mepbl KOHQUICHIIMATEHOCTH IIpH cOope, 00padoTKe M XpaHEHUH MEPCOHANBHBIX JaHHBIX COTPYIHHKA
pacnpoCTpaHsIOTCS KaK Ha OyMaKHbIE, TaK M Ha JICKTPOHHBIE (ABTOMATH3HPOBaHHBIE) HOCHTEIH
nH(pOpMAITHH.

4.6.He momryckaeTcst oTBeUaTh Ha BOTIPOCHI, CBSA3aHHBIE C Tiepeaadueii mepcoHanbpHol nH(popManuu 1o TenedoHy
i (akcy.

4.7. XpaHeHHE NMEPCOHAIBHBIX JAHHBIX AOJDKHO NMPOUCXOOUTH B MOPSAIKE, UCKIIOYAIOIIEM WX yTpaTy WIH HX
HENPaBOMEPHOE UCIIOJIb30BaHMUE.

4.8.Tlpu NpUHATHHM PEIICHUH, 3aTPardBarOIMX HHTEpEChl pabOTHWKA, pabdoOToJaTeNnh HE HUMEET IpaBa
OCHOBBIBATHCS HA TEPCOHANBHBIX JIAHHBIX PAOOTHHKA, MOJYYSHHBIX HCKIIOYMTEIBHO B PE3yJIbTaTe HX
ABTOMATHU3UPOBAHHOW O00pabOTKM WIJIM JJIGKTPOHHOrO TMOJIydeHus. PaboTonarenb Y4YUTHIBAET JIMYHBIC
KauecTBa pabOTHHKA, ero J00pOCOBECTHBIN U 3()(HEKTUBHBIN TPYI.

5. Kommiekc 10KyMeHTOB, CONPOBOXKAAIOIMINN TpoLecc 0(OpMIIEHHS TPYIOBBIX OTHOIICHUN

paboTHuka B UIHCTUTYT npu ero npuemMe, NepeBoie U yBOIbHEHHH.

5.1. Uudopmanus, npeacraBisgeMas padOTHHKOM TpH MOCTYIUIEHHMH Ha paboty B MHCTUTYT, NOMKHA HUMEThH
JTOKYMEHTalbHy0 Qopmy. [lpu 3akimodeHnr TpymoOBOTO JOTOBOpPAa B COOTBETCTBHU cO CT. 65 TpymoBoro
kojiekca Poccuiickoii denepanyu JInio, OCTYMAIIEe Ha PadoTy, MPeIbsIBIsSeT pad0oTOAATENIO:

nacnopt rpaxxaanuHa Poccuiickoit denepanuy;

— TPYAOBYIO KHMXKY, 3a UCKJIFOYCHUCM CJIYy4acB, KOr'da pr&OBOfI AOTOBOP 3aKIH0YaCTCs BIICPBLIC UIIN

pabOTHUK MOCTyNaeT Ha pabOTy Ha YCIOBUIX COBMECTUTENLCTBA, JIMOO TPyAOBasi KHWKKA y paOOTHUKA
OTCYTCTBYET B CBSI3H C €€ yTPaTO WM IO IPYTrUM IPUUMHAM;

— CTpaxoBOC CBUACTCIBCTBO I'OCYAAPCTBCHHOI'O ICHCUOHHOTO CTPAXOBAHMA

— JOKYMCHTBI BOMHCKOT'O y4€Ta — IJIA BOEHHOOOS3aHHEIX U Jijn, DoAJIC)KallinuX BOMHCKOMY YUCTY,

— JOKyMEHT 00 00pa3oBaHMM, 0 KBATU(UKAITUH WIIA HATHYUN CIICITHATBHBIX 3HAHUH — TIPH MOCTYTUICHUN

Ha paboTy, TpeOyIOIIYIO ClIeHMANbHBIX 3HAHUH WM CHIELUAIbHON TOATOTOBKH;

—  CBHUJETENBLCTBO 0 pucBoenun MHH.



5.2.1Ipn odpopmiennn paboTHHKa B MHCTHTYT paOOTHMKOM OTAENa KagpOB 3amoiIHSAEeTCS YHU(PHUIUPOBAHHAS
dopma T-2 «JIluunas kaprouka paOOTHHKA», B KOTOPOH OTPaXarOTCsA CIEAYIOIINE aHKETHbIE H
OouorpaduiecKkue TaHHbIC PAOOTHHKA!

obmme ceenenus (O.M.0. paboTHHKaA, JaTa POXKIACHUSI, MECTO POXKICHUS, TPAXKITAHCTBO, 00pa3oBaHuUE,
npodeccus, cTax padboThl, COCTOSTHUE B Opake, MacIOPTHEHIC TaHHEIC);

CBEJICHUS O BOMHCKOM y4eTe;
JaHHBIE 0 pueMe Ha paboTy;

B nanbHetieM B JIMYHYI0 KapTOYKY BHOCATCA:

CBEJICHUS O MEPEBOIaX Ha APYTYIO paboTy;

cBeleHus 00 aTTECTallNH;

CBEJICHUS O MOBBIIICHHH KBATH(DUKAIIH;

CBEJICHUS O MPOGhECCHOHANBHON TEPEOATOTOBKE;
CBeJICHUS 0 Harpajaax (MOOIIPSHUSAX ), TOUETHBIX 3BAHHSX;
CBeJICHHS 00 OTITyCKaX;

CBEJICHUS O COIMANBHBIX FAPAHTHAX;

CBEJICHUS O MECTE )KUTEIILCTBA U KOHTAKTHBIX TelIe(hOHAX.

5.3.B otrmene xanpoB MHCTHTYTa CO3MAIOTCA W XPaHATCS CICAYIONIUE TPYIILI JTOKYMEHTOB, COJICpXaIlne
JaHHBIC 0 paOOTHUKAX B CIMHUYHOM HJIA CBOOHOM BHIIC:

5.3.

1. JlokyMeHTHI, cojaepKalllie MEepCOHANbHBbIE JaHHbIE pAOOTHUKOB (KOMIUIEKCHI JTOKYMEHTOB,
COIPOBOXKIAIOMINE Tpotiecc 0OpMIICHHS TPYAOBBIX OTHOLICHUI MPH MpHeMe Ha paboTy, mepeBoe,
YBOJIbHEHHH; KOMIUIEKC MAaTepUallOB 10 aHKETHPOBAaHUIO, TECTUPOBAHUIO; TPOBEACHUIO
cobeceTOBaHUH € KaHIUJATOM Ha JOJDKHOCTh, MOMJIMHHUKH M KONHMH IPUKA30B IO JINYHOMY
COCTaBy; JMYHBIC JeIa U TPYAOBBIC KHIKKH PaOOTHHUKOB; JeJIa, COAepIKallie OCHOBAaHUS K MPUKa3y
[0 JIMYHOMY COCTaBy; JIeJla, COAEpXKallue MaTepuaabl aTTeCTalud pPaOOTHUKOB; CIyKeOHBIX
pacciieloBaHuid; CIPaBOYHO-MH(GOPMAIMOHHBIH OaHK JMaHHBIX 110 MepCcoHANy (KapTOTEKH,
KypHaJbl); TO/UIMHHAKA W KONWU OTYETHBIX, AHAIUTHYECKHMX W CHPABOYHBIX MaTEPHANIOB,
nepeaaBaeMbIX PYKOBOACTBY WHCTHUTYTa, PYKOBOJUTEISIM CTPYKTYPHBIX MOJpa3elieHH; KOMHUU
OTYETOB, HAMpPaBISIEMBbIX B TOCYJapCTBEHHBIC OpraHbl CTATHCTUKW, HAJOTOBBIE HMHCICKIIHY,
BBILIECTOSIIME OPTaHbl YIPABICHUS U IPYTUE YIPESIKIACHHA).,

5.3.2. JlokymMeHTanuss TIO OpraHW3allid pPabOTHl CTPYKTYPHBIX TOApa3ieieHuid (TOJOXKEHUS O

CTPYKTYPHBIX HOAPA3IEICHUAX, TODKHOCTHBIC HHCTPYKLUUH PAaOOTHHUKOB, MIPUKA3bl, PACIIOPSIKEHNUS,
yKa3zaHusl pykoBojacTBa MHcTHUTYTa); TOKYMEHTHI O MJIAHUPOBAHUIO, YUETY, aHAIU3y U OTUETHOCTH
B 4acTH paldOTHI ¢ mepcoHaioM MHcTutyTa.

6. JlocTym K mepcoHaIbHBIM TaHHBIM.

6.1. Bayrpennwuii goctyn (joctyn BHyTpu MHCTUTYTA).

6.1.

6.1.

6.2.
6.2.

1. TlpaBo gocTyna K HepcOHAIBHBIM JJAHHBIM COTPYAHUKA HMEIOT:
JupexTop HHCTUTYTA;
CoTpynHHUKH OyXTalTepHH;
CoTpyaHuKH OT/IeNa KapoB
CoTpynHUKH y4eOHO-TIPOU3BOJCTBEHHOTO OT/EINa
PYKOBOAMTENH TMOAPa3AeNeHnid TI0 HANPaBICHHUIO NEATEIFHOCTH (OCTYN K JMYHBIM JAHHBIM TOJBKO
COTPYTHUKOB CBOETO TIOpa3/ICICHHS);
TP TIEPEBOJIE U3 OJJHOTO CTPYKTYPHOTO TOJIpa3/ieNIeHus B JPYTroe JOCTYIl K MEPCOHAIBHBIM JTaHHBIM
COTPYJTHHKA MOXET UMETh PYKOBOAMTEIh HOBOTO MTOIpa3AeiIeHUS;
caM pa0OTHHUK, HOCUTEJIb TaHHBIX.
JpyTUe COTPYAHUKN OPTaHU3aIlUH [IPH BBIITOJTHEHUU UM CBOMX CITYKEeOHBIX 0053aHHOCTEH.
2. TlepedeHs I, IMEIOMIUX JTOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB, ONPEACISIETCS IPUKA30M
JMPEKTOPa UHCTUTYTA.
Buemnuit foctyr.
1. K uymciay MaccoBbIX TOTpeOHTENIeH NEepCOHANBHBIX JAHHBIX BHE OpPraHU3allid MOXKHO OTHECTH
rOCYJIApCTBEHHBIE M HETOCYIAPCTBEHHBIE ()YHKIIMOHAIBHBIE CTPYKTYPHI:
HaJIOTOBBIE WHCIIEKLINH;
NPaBOOXPaHUTEIILHBIE OPraHbl;
OpraHbl CTATUCTUKH;



6.2.2

6.2.3.

BOEHKOMATHI;
Oprasbl COLMAIEHOTO CTPAXOBAHUS;

MICHCUOHHBIE ()OH/IBI;

NoJpa3aeNieHUs MyHHUIUNAIBHBIX OPTaHOB yIIPABICHNUS;

. HapmzopHo-kOHTpONbHBIE OpraHel HMMEIOT JAOCTyN K HWHQOpManuu TOIBKO B cdepe cBoel
KOMITETEHIIHH.

Opranmuzanuu, B KOTOPBIE COTPYOHHK MOXET OCYIIECTBIISATh MEPEUHCICHHS JEHEKHBIX CPEICTB
(cTpaxoBBIE  KOMITAaHWH, HETOCYJapCTBEHHBbIE IEHCHOHHBIE (OHIBI, OJArOTBOPUTEIHHEIE
OpraHM3alli{, KpPEAUTHBIE YYPEXKAEHHUS), MOTYT MOJYyYUTh JOCTYN K MEpPCOHAIBHBIM JaHHBIM
paboOTHHUKA TONBKO B CIIyYae ero MICEMEHHOTO Pa3peIeHN .

6.2.4. Caexmenus o paboTaromieM COTpyTHUKE WIH yXKe YBOJIEHHOM MOTYT OBITh IPEACTABICHBI APYTOi

6.2.5.

6.2.6.

OpraHu3alrel TOJBKO ¢ MUCHMEHHOTO 3apoca Ha OJIaHKe OpraHU3alliy, ¢ TPUIOKEHHEM KOTTUH
HOTapUAITBEHO 3aBEPEHHOTO 3asIBIICHHS Pa0OTHHKA.

[epcoHanbHbIC TaHHBIE COTPYAHUKA MOTYT OBITh TPEJCTABICHBI POJCTBCHHUKAM HJIM YICHAM €T0
CEMBH TOJIBKO C TUCEMEHHOTO pa3pelIeH s CaMOTro COTPYAHUKA.

B cnyuae pa3Boga ObiBIIas cynpyra (Cynpyr) UMEIOT paBo 00paTUThCs B MTHCTUTYT ¢ MUCbMEHHBIM
3alpocoM O pa3Mepe 3apaboTHOM TuIaThl cOTpyaHHKa 0e3 ero cornacus (YK P®).

7. 3ammTa nepcoHaJIbHBIX JAHHBIX

7.1. 3ammra mepCOHANBHBIX TAHHBIX MPEACTABISIET COOOM JKECTKO PErJaMEeHTHPOBAHHBIM M TUHAMHYECKU
TEXHOJIOTHYECKUI TPOIECC, MPeIyIPEeKAAI0INi HapyIlIeHne TOCTYITHOCTH, IEJIOCTHOCTH, TIOCTOBEPHOCTH
u KOH(I)I/IZIGHHI/IEUH)HOCTI/I INEPCOHAJIBHBIX JAaHHBIX W, B KOHCYHOM CYCTC, O6CCH€‘-II/IB3IOHH/II>1 JO0CTAaTOYHO
HaJISKHYI0 0€301acHOCTh MH(OPMALMY B NPOLECCE YIPABICHIECKONH U MPOU3BOJICTBEHHON NESITEIbHOCTU
KOMITaHHH.

7.2. 3ammTa MepcoHaNIbHBIX JAHHBIX paOOTHUKA OT HEMPAaBOMEPHOTO MX WCIOJIL30BAHUS MM YTPAThl JOJKHA
ObITH 0OecriedeHa MIHCTUTYTOM 3a CUET ero CpelICTB B MOPSIIKe, YCTAHOBICHHOM (heaepaabHBIM 3aKOHOM.

7.3. BHyTpeHHss 3amuTa.

7.3.1

7.3.2.

. Hns oOecrmedeHusi BHYTPEHHEH 3aIlIWThl IEPCOHANBHBIX JAaHHBIX PaOOTHUKOB HEOOXOIUMO
COOJTIONIATh PSIT MEP:

OrpaHHYEHHE W perijaMeHTalusi cocTaBa pPaOOTHHMKOB, (DYHKIMOHAJbHbIE OOS3aHHOCTH KOTOPBIX

TpeOYIOT 1OCTyIa K IEPCOHAIBHBIM JaHHBIM COTPYIHHKOB.

cTporoe u30HMparenbHOe W OOOCHOBAaHHOE pAaCHpeAeiICHUE IOKYMEHTOB M HMH(GOpMAalUU MEXKAY

paboTHUKaMU;

palnvoHaNbHOE pa3MmenieHHe paboynmx MecT pabOTHUKOB, TMPH KOTOPOM HCKIIOYAIOCH OBl

0OECKOHTPOJIBHOE UCIIOJIL30BAHKE 3AIUINAeMO HHPOPMAITUH;

3HaHWE PaOOTHUKOM TPeOOBaHHWI HOPMATHBHO — METOAMYECKHUX JOKYMEHTOB I10 3aliTe HHGOpMAIUN

Y COXpAaHEHUHU TaWHBI;

HaJIn4ure HeOOXOANMBIX YCIOBUI B MMOMEIIEHUH I paboThl ¢ KOH(PHUICHIHNATBHBIMA JOKYMEHTaMU H

0a3aMu 1aHHBIX;

oTpeJiesieHNe U periiaMeHTAallUs COCTaBa Pa0OOTHUKOB, MMEIOIINX MTPABO JIOCTYMAa (BX0/a) B IOMEIIEHHE,

B KOTOPOM HaXOJUTCSl BBIYHACIIUTENbHAS TEXHHUKA,

OopraHu3alys NopsJika YHUUTOXKESHUS] HH()OpMaIny;

CBOEBPEMEHHOE BBISIBIICHUE HAPYIICHHUS TPEOOBAaHHUI Pa3peIINTEIbHON CUCTEMBI IOCTYyTa PAOOTHUKAMHU

MOJIpa3IeNICHHUS;

BOCIIUTATENbHASl M Pa3bsCHUTENIbHAs padoTa C COTPYyIHUKAMM MOAPA3JENCHHUS IO NMPeRyNpeKACHUI0

yTpaThl LEHHBIX CBEJICHUI NPH paboTe ¢ KOHPUICHIHATEHBIMI JOKYMEHTaMU;

HE JIONyCKaeTCs Bblavya JIMYHBIX /I COTPYAHUKOB Ha paboune mecTa pykoBoautenei. JlmuHele nena

MOTYT BBIAaBaThCsl Ha pabouume MecTa TOJBKO TI€HEpaIbHOMY IUPEKTOpPY, pabOTHHMKaM OTxena

MEPCOHANA U B UCKIIOYUTENBHBIX CIIydasX, 0 MMCbMEHHOMY pa3pelIeHUI0 TeHEPAILHOTO JUPEKTOPA, -

PYKOBOJMTENIO CTPYKTYPHOTO TOApasAeiieHus. (HampuMmep, OpU MOATOTOBKE MAaTEpHaNoB st

aTTecTauuy pabOTHUKA).

3amuTa nepcoHATBHBIX JJaHHBIX COTPYAHUKOB Ha 3JIEKTPOHHBIX HOCUTEJISIX.

Bce manku, coxmepkaimue mepcoHalibHBIE JAaHHBIE COTPYJHHKA, JOJDKHBI MMETh OTpPaHWYCHHBIN

JIOCTYH (TOJMBKO JUIS COTPYAHUKOB OTAENa MEPCOHana W JUPEKTOpa MO HMH(POPMALMOHHBIM

TEXHOJIOTHSIM).



7.4. BHelnss 3ammra.
7.4.1. Jlnsa obecrieyeHUs] BHEITHEH 3alUTHI MEPCOHAIBHBIX JTAHHBIX COTPYIHHUKOB HEOOXOIUMO COOIIOIATh
paa Mep:
—  MOPSIOK MpHeMa, yueTa U KOHTPOJIS ACITECIbHOCTH TOCETUTEICH;
—  TPOITYCKHOM PEXUM OpraHU3aIHH;
—  yYeT ¥ MOPsI0K BBIJIAYH MPOIYCKOB;
—  TEXHHYECKHE CPEACTBA OXPaHbI (JIEKTPOHHBIN KIH0Y, CUTHATH3AIHNHN );
—  IOPSIOK OXpPaHbl TEPPUTOPUH, 3AaHUM, IIOMEIIECHUH, TPAHCIIOPTHBIX CPEIICTB;
7.5. Bce nmuma, cBs3aHHBIE C TOJMydeHHEM, OOpaOOTKOW W 3alIUTON TEPCOHANBHBIX NAaHHBIX, OOSM3aHBI HE
pasrianiath MNepcoOHAILHBIC JaHHBIC PAOOTHUKOB,
7.6. Kpome Mep 3amuThl MEPCOHATBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIBLCTBOM, pPa0OTOJATENH,
pabOTHUKH ¥ UX MPEJCTABUTEIN MOTYT BhIpaOaThIBATh COBMECTHBIC MEPBI 3aIIUThI IEPCOHANBHBIX TAHHBIX
PabOTHUKOB.

8. IlpaBa u 00s13aHHOCTH paOOTHHKA.

8.1. PaOOTHUKM JOIKHBI OBITH O3HAKOMIICHBI MTOJ PACTIMCKY C TOKYMEHTaMHU OpraHHU3aliH,
YCTaHaBIUBAIOIIIMH MTOPSAIOK 00pabOTKH NIEPCOHATBHBIX JaHHBIX PA0OTHHUKOB, a TAKXKE 00 UX MpaBax u
0053aHHOCTAX B 3TOH 00JacTu.

8.2. B mensix 3amuThl epCcOHANbHBIX JAaHHBIX, XpaHsIUXCs y paboToaaTens, pabOTHUK HMEET MPaBO:

— TpeboBaTh UCKIIIOYCHUS WJIM UCTIPABJICHUS HEBEPHBIX MIIN HETIOJIHBIX JaHHBIX;

— TOJyd4aTh CBOOOAHBIM OECIUIATHBIM OOCTYN K CBOMM IE€PCOHAJBHBIM NaHHBIM, BKIIOYas MPaBO Ha
MoJTydeHNe KOIUH JIF000M 3aICH, COIepIKallei mepcoHalbHbIE JaHHEIE.

— IepCOHAIbHBIC JaHHbIE OLEHOYHOTO XapaKTepa [OIOJHHUTH 3asBICHUEM, COIEPXKAIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

— OHpeaciisiTb CBOUX Hpe[{CTaBHTeJ’ICﬁ AJI 3alIMThI CBOUX IIEPCOHAJIBHBIX JaHHBIX;

— Ha COXpaHEHHUE U 3alllUTy CBOEH JIMUYHOMN KU3HU U CEMEUHOW TallHbI.

8.3. PaboTHuK 00s13aH nepenaBate HCTUTYTY KOMIUIEKC JOCTOBEPHBIX, TOKYMEHTUPOBAHHBIX NI€PCOHATBHBIX
JaHHBIX, COCTaB KOTOPHIX ycTaHoBIeH TpynossiM Komekcom PO, a Takke cBoeBpeMeHHO coo0IaTs 00
HU3MCHCHUAX CBOUX NCPCOHAIBHBIX JaHHBIX.

8.4.PaboTHuKM cTaBIT UHCTUTYT B M3BECTHOCTH 00 M3MEHEHUH (DAMUIINH, UMEHH, OTYECTBA, AAThI POKIACHHUSA,
MAaCIOPTHBIX AaHHBIX. [Ipr HEOOXOOUMOCTH U3MEHSIOTCS JaHHbIe 00 0Opa3zoBaHum, ipodeccud,
CHELUAIBHOCTH, IPUCBOSHUH HOBOT'O pa3psiaa M Ip.

9. OTBETCTBEHHOCTH 3a pa3riianieHne KOHPHUICHINATHHON HH(OPMAIHH, CBA3aHHOH C
MEPCOHANBHBIMU JTAHHBIMH.

9.1. PykoBoamTenb, pa3pellalomnid JOCTYH COTpYIHHUKAa K KOHQUWACHIMATBHOMY JOKYMEHTY, HeceT
MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a JIaHHOE Pa3pelIeHHe.

9.2. Kaxxplit COTpYJHHMK OpraHu3alliy, MOJYYalolIuid Ui padoThl KOHPHICHIMATBHBIA JOKYMEHT, HEceT
€IMHOJINYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTh HOCHTEIISI M KOH(PHICHINATBHOCTh HH()OPMAITHH.

9.3.JIuna, BUHOBHbBIC B HAPYIIEHUH HOPM, PETYJIHMPYIOUIMX TMOJNydyeHHe, 00paboTKy ¥ 3alUTy MepCOHATbHBIX
JTaHHBIX pPAa0OTHHKA, HECYT JUCHUIUIMHAPHYIO, aJMHHHCTPATHBHYIO, TPaXJAHCKO-TIPABOBYIO WIIU
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (peepabHBIMH 3aKOHAMHU.



